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Words of Welcome 

 

 

 

We understand that the process of enrolling in a school is an important one. As a result, we have put all forms in one 
booklet for you. 

The enrolment checklist is best filled out right at the end, as it helps you be sure that you have all the necessary documents 
and have completed the appropriate forms. 

Our lists of Questions and Answers attempts to help you with commonly asked questions. 

The interview summary is our attempt to collect some background information that helps us tailor the educational 
program for your student.  By all means have a go at writing some responses before you come to the interview.  We’ll talk 
through your answers to make sure we understand the strengths and needs of your student. 

Next in the pack is the enrolment form.  This is a standard Education Queensland form.  It provides us with the necessary 
contact and personal details. Please work your way through the forms in this booklet. 

We look forward to meeting you at the enrolment interview.  

Please do not hesitate to call if we can help you in this process. 

 

  



 

 

 

Enrolment Checklist 
 Parent 

Checklist 
Please  

Office Use Only 

Here To Come 

Birth Certificate.   Bring original or certified copy to the interview.    

If born overseas, residency information: 

• Passport.  Bring to the interview. 
• Proof of Residency 
• Eligible Visa Category information. 

   

   

Recent school reports.  Please provide copies.  (Last two years)    

Transfer certificate  (QLD state schools except student commencing Year 7 at the beginning of a school year)    

Transfer Information Sheet (Non Government schools)    

Interview Summary Sheet – this will be finalised during the interview.    

Forms with this booklet: 

• Application for Student Enrolment  

   

• Enrolment Agreement    

• Boarding Through Homestay    

• Student Medical Record    

• Asthma Plan    

• Form for use of copyright material, image, recording, name or personal  information    

• Textbook and Resource Scheme    

• Curriculum Charges Contract    

• Textbook and Resource Scheme – Non Participation    

• Course Fees and Other Expenses    

• Instrumental Music/Newsletter Request    

• ICT Agreement    

• Mobile Phone Policy    

• Voluntary Student Participation in the Chaplaincy Program    

• Ongoing One-on-One Chaplaincy Meetings    

• Religious Instruction in School Hours    

• P & C Register of Members    

• Register of Tuckshop Helpers    

Completed subject selection form.    

SDCS Form S1 (for Senior Students) (Miles SHS to request from previous school)    



 

 

 

Enrolment Questions and Answers 

 

 

Question Answer 

 

Questions for Parents 

 

What do we need to bring for the 
enrolment interview? See the checklist on the preceding page. 

How do I know what subjects my 
student has been given? Students receive a timetable on the first day of school. 

How do I get information about bus 
timetable and bus routes? 

See the Information for Parents Handbook with regard to bus 
routes and driver contacts. 

How do I purchase a school 
uniform? 

School uniform items are available new from Abraham’s 
Drapery, Murilla Street, MILES. Second hand items may be 
available from the St Vincent De Paul Shop, Dawson Street, 
MILES. 

Are uniforms compulsory? Yes 

My child has a disability. How can I 
enroll him/her? 

Students with a disability have an adjustment process where 
applicable. Students and parents will meet with the Special 
Education Teacher and Administration to establish an 
appropriate learning plan. 

 

Questions for Students 

 

What should I bring on my first day 
of school? 

A writing book and pens. A diary will be given to your student 
on the first day. 

Where do I go on my first day? You will be met by a Year Level Coordinator who will take you 
to your first class and pair you with a buddy student for the 
day. 

 



 

 

 

Interview Summary Sheet    

Student Name: 

 

 

Report Card Information – Summary 

(please circle) 

English/Literacy  Requires support 
 Average Achiever 
 High Achiever 
 Very High Achiever 

Mathematics/ Numeracy  Requires support 
 Average Achiever 
 High Achiever 
 Very High Achiever 

Other subjects – strengths, weaknesses or special needs 

Subject   Comment 

______________________________________________________________________________________________________ 

______________________________________________________________________________________________________ 

______________________________________________________________________________________________________ 

______________________________________________________________________________________________________ 

______________________________________________________________________________________________________ 

_________________________________________________________________________________________ 

 

Has you child been formally assessed for Special Education Support?  YES  /  NO 

If yes, please provide details: 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

 

  



 

 

 

Getting to Know You (Student to complete) 
 

What are you looking forward to about High School? 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

 

What activities do you enjoy doing at school? Include any activities from class or out of class. 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

What classroom/school activities do you sometimes find difficult? 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

How do you like to learn? e.g. listen, read, do, reflect? 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

Do you have any concerns about attending Miles SHS? 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

 

  



 

 

 

Getting to Know You continued (Student to complete) 

What are your hobbies/interests/extracurricular/sporting activities? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

What are your greatest strengths and successes? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Have you held any leadership positions? These could be either at school or elsewhere. Please provide details. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

How are you involved in the wider community? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

What can we do to help you make the most of High School? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

  

For Parents/Carers 
 

As parent(s)/carer(s) what is the most important thing you want for your child for his/her High School 
experience? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

What else do we need to know to best support your family at High School? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

Are you interested in membership of: 



 

 

 Parents and Citizen’s Association 
 Fundraising Committee of the P & C 
 Support Volunteering  
 Sports Carnival assistance 

o Swimming Carnival 

o Athletics Carnival 

o Other 

_________________________________________________ 

 I would be interested in creating a specialist parent group in the field of: 
 
_________________________________________________________ 

 

Your Questions: 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

 

  



 

 

 

Interviewer Notes 
 

 

 

 

Office Use Only 

 

Interviewer Name: ________________________ Interview Date:  ______/______/________ 



 

 

 



 

 

  



 

 

 



 

 

  



 

 

  



 

 

 



 

 

  



 

 

 



 

 

  



 

 

 

Enrolment Agreement Form 

This enrolment agreement sets out the responsibilities of the student, parents or guardians and the school staff in regards to education of students enrolled at Miles 
State High School: 

Responsibility of student to: 
• attend school regularly, on time, ready to learn and take part  in school activities 
• act at all times with respect and show tolerance towards others students and staff 
• work hard and comply with requests or directions from the school staff 
• abide by school rules, meet homework requirements and wear the school uniform 
• respect the school environment 
 
Responsibility of parents/guardians to: 

• attend parent/teacher interviews and parent information sessions as required 
• let the school know if there are any problems that may affect your child’s ability to learn 
• inform the school, in writing, of the reason for any absence 
• treat school staff with respect 
• support the authority and discipline of the school enabling your student to achieve maturity, self discipline and self control 
• abide by the school’s policy regarding access to school grounds before, during and after school hours 
• advise the Principal if your child is in the care of the State or you are the carer of a child in the care of the State 
• inform school if your child’s living arrangement change and provide details of new home address and phone number 

 
Responsibility of school to: 

• develop each individual student’s talent as fully as possible 
• inform parents and guardians regularly about how their student is progressing 
• teach effectively and to set a high standard in work and behaviour 
• take reasonable steps to ensure the safety, happiness and self-confidence of all students 
• be open and welcoming and offer opportunities for parents and guardians to become involved in the school community 
• clearly articulate the school’s expectations regarding the Responsible Behaviour Plan for Students 
• advise parents and guardians of extra-curricular activities operations at the school in which their child may become involved 
• set, mark and monitor homework regularly in keeping with the school’s Homework Policy 
• contact parents and guardians as soon as possible if the school is concerned about the student’s school work, behaviour, attendance or punctuality 
• deal with complaints in an open, fair and transparent manner 
• consult parents on any major issues affecting students 
• treat students and parent/guardians with respect 

 
I accept the rules and regulations of the Miles State High School as stated in the school policies (as found in the Information for Parents Handbook) that has been 
provided to me as follows: 

• Responsible Behaviour Plan for Students 
• Student Dress Code 
• Homework Policy 
• Textbook and Resource Scheme 
• Student usage of internet 
• Absences 
• School Excursions 
• Complaints management 
• Parent/Guardian Consent form for Voluntary Student Participation of Program of Chaplaincy Services 
• Consent to use Copyright Material, Image, Recording or Name – Media Release 
• School Social Guidelines 
• Mobile Phone Policy 

 
I acknowledge the information about the school’s current programs and services has been explained to me. 

Student Signature: Parent/Carer Signature:  On behalf of Miles State High School: 

 

……………………………… ………………………………….  …………………………………………...  

 



 

 

 

Asthma Plan Form 

Parents of students who suffer from asthma are asked to read the following extract from the Education Officers Gazette (5 October 
1990), then complete the form at the bottom of this page. 

Extract From E.O.G. 5 October 1990 
Principals are advised that asthmatics students, who are responsible for taking their own medication at home, should have ready 
access to their asthma medication during school hours, provided that written permission from a parent or legal guardian is presented 
to the school, initially. 
 
The recommended procedure is as follows: 

1. Parents or legal guardians provide written permission for students to administer their own medications as deemed necessary by 
the students. Appendix 2 in the booklet, “Children with Special Needs – Asthma”, Department of Education, Queensland, 1998, 
contains an appropriate form for this purpose. 

2. Students are responsible for their inhalers at all times. It is not a requirement that the inhalers be stored in a central location as 
required of other medications. 

3. Students should not be denied access to their inhalers. 
4. An inhaler for emergency situations should be included in the school first aid kit. The inhaler should not be kept beyond the expiry 

date. 
Appendix 2 (To be completed by parents) 

 

_____________________________________________ 

(Student Name) 

has asthma. Please allow him/her to take the following medications 
at the times specified and before exercise. 

Medications: 

 

The factors which may trigger an acute attack are: __________________________________________ 

__________________________________________ 

The symptoms _________________develops are: 

(Student Name) 

__________________________________________ 

__________________________________________ 

If these symptoms develop, please allow him/her to stop the current activity, rest and take the medication. 

Name of Medication:  

Dose/Frequency: 

If there is no improvement within an hour please contact me on _________________________________ 

 

Signature: 

 

Date: ____/____/_____ 

  



 

 

 

State School Consent Form 

  



 

 

 

 



 

 

  



 

 

 



 

 

 

 

 

 

  



 

 

 

  

Terms and Conditions 
Definition 

1. Reference to a “parent” is in accordance with the definition in the Education (General Provisions) Act 2006 and refers equally to an independent 
student. 

Purpose of the SRS 
2. In accordance with the Act, the cost of providing instruction, administration and facilities for the education of students enrolled at state schools 

who are Australian citizens or permanent residents, or children of Australian citizens or permanent residents, is met by the State. 
3. Parents are directly responsible for providing textbooks and other personal resources for their children while attending school. 
4. The SRS enables a parent to enter into an agreement with the school to provide the resources as advised by the school for a specified annual 

participation fee. 
Participation in the SRS 

5. Participation in the SRS is optional and parents are under no obligation to participate. 
6. The school will provide parents with a list of resources supplied by the SRS to enable parents to assess the cost effectiveness of participation. 
7. Parents indicate whether or not they wish to participate in the SRS by completing this Participation Agreement Form. 
8. Parents must complete and sign the Participation Agreement Form and return it to the school by the advertised date. 
9. This agreement is for the duration of the student’s enrolment at the school, unless a new Participation Agreement Form is completed. 
10. Parents are given the option annually to choose whether to participate in the SRS or not by completing this form. 
11. Where a parent signs up to participate in the SRS they are agreeing to pay the annual participation fee for the items provided by the SRS. 
12. Payment of the participation fee implies acceptance of the SRS including the Terms and Conditions irrespective of whether or not the signed form 

has been returned. 
13. Where a student starts at the school during the school year, the parent may be entitled to pay a pro-rata participation fee to participate based 

on a 40-week school year. 
14. Where a participation fee has been paid and a student leaves the school during the year, the school must determine if the parent is eligible for 

a pro-rata refund. This will also take into account any pro- rata of the Textbook and Resource Allowance (TRA) (see Additional Information 
regarding TRA eligibility) and any outstanding SRS debts (including any debts from damaged or non-returned items). Where the cost of 
outstanding debts is higher than the calculated refund, the parent is liable to pay this balance of funds. 

Non‐Participation in the SRS 
15. Parents who choose not to participate in the SRS are responsible for providing their student with all items that would otherwise be provided by 

the SRS to enable their student to engage with the curriculum. 
16. The school will provide non-participating parents with a list of resources the parents are required to supply for their child. 
17. All items included in the SRS must be able to be independently sourced, purchased and supplied by parents who choose not to participate in 

the SRS. 
18. As the SRS operates for the benefit of participating parents and is funded from participation fees, SRS resources will not be issued to students 

whose parents choose not to participate in the SRS. 
The Resources 
19. SRS funds received by the school will only be expended on student resources outlined in the school’s SRS and will not be expended on other 

items or used to raise funds for other purposes. 
20. In return for payment of the participation fee, the SRS will provide the participating student with the entire package of resources for the specified 

participation fee. It is not available in parts unless specifically provided for by the school in the fee structure. 
21. The resources, as determined and advised by the school may be: 

• retained by the student and used at their discretion; or 
• used/consumed by the student in the classroom; or 



 

 

 

The Resource Hire Scheme for 2024 
Course Fees and Other Expenses 
Under the Education (General Provisions) Act 2006, “parents are directly responsible for providing textbooks and other 
personal resources for their children while attending school. In recognition that these costs can be high, the school 
operates a Student Resource Scheme that enables a parent to enter into an agreement with the school that, for a specified 
annual participation fee, provides the temporary use by the student of prescribed textbooks and/or other resources, 
and/or the purchase of consumables and materials for the student.” 

Parents/carers are required to complete a Student Resource Scheme Participation Agreement Form in order for the school 
to provide this service. 

 

The fees for 2024 are: 

 

SRS Fee          $185 per student 

Course Fees and Other Expenses:  

 

Yr 11/12 Certificate II Furniture Making Pathways     $135 

Yr 11/12 Certificate II Engineering Pathways     $135 

Yr 11/12 Food & Nutrition        $50 
 

Other expenses which parent/guardians may be expected to pay include fees associated with: 

• Camps 
• Arts Council  
• Participation in representative sports 
 

Please complete 

 

I understand that I am responsible for paying additional costs relating to course fees and other curricular/extracurricular 
expenses. 

 

 

____________________________________  ______________________________ 

Parent / Carer Signature      Date 



 

 

 

 

Instrumental Music Form 
Miles State High School operates an Instrumental Music Program as outlined in the Information for Parents 
Handbook. 

Student Name: ______________________________________________ 

My student is interested in the Instrumental Music Program:  YES  /  NO 

Previous Instrumental Experience (if any): 

__________________________________________________________________________________________

__________________________________________________________________________________________ 

Preferred Instrument: 

__________________________________________________________________________________________ 

The Instrumental Music Teacher will make contact with you regarding musical options and a letter will be sent 
home. 

Parent/Carer Signature: _________________________  Date:___/___/____ 

 

Miles State High School Newsletter 
 

Miles State High School produces a newsletter to keep parents and caregivers updated on the latest news and 
upcoming events in the school and community. This newsletter is published four times per term and is 
emailed out to reduce our paper use. 

Please indicate the email address you would like the newsletter sent to: 

 

__________________________________________________________________________________________ 

If you do not have internet access or would prefer to receive a printed copy of our newsletter, please tick this 
box.   



 

 

 

Parent/Carer consent for: 

Mobile Phone Policy Form 
 

I have read and understand the information about the appropriate use of mobile phones, as outlined in the 
Information for Parents Handbook, at Miles State High School. I understand that this form will be kept on file at 
the school and that the details may be used to assist in the identification of a phone should the need arise. 

<<<<<>>>>> 

I GIVE my student permission to bring a mobile phone to school and I understand my student will be responsible 
for ensuring the mobile phone is used appropriately and correctly while at school. 

Parent Name (print):   ____________________________________ 

Parent/Carer Signature:  ____________________________________ 

Date:     ____________________________________ 

Student Name (print):   ____________________________________ 

Student Signature:   ____________________________________ 

Date:     ____________________________________ 

Year Level:    ____________________________________ 

Mobile Phone Number (required): ____________________________________ 

Home Email Address:   ____________________________________ 

OR 

I DO NOT give permission for my child to bring a mobile phone to school. 

 

Parent Name (print):   ____________________________________ 

Parent/Carer Signature:  ____________________________________ 

Date:     ____________________________________ 

Student Name (print):   ____________________________________ 



 

 

 

Parent/Carer Consent for: 

Voluntary Student Participation in the Chaplaincy Program 
Ongoing One-on-One Meetings Form 

 

Parent/Carer Name/s:  ______________________________________________ 

Student Name:  ______________________________________________ 

 

This school community provides a chaplaincy program endorsed by the school’s Parents and Citizens’ 
Association and available on a voluntary basis to all students. Information about the school’s chaplaincy program 
can be found in the Information for Parents Handbook. Please feel free to contact the school if you would like 
more information. 

 

Written parental consent is required for your child to meet individually with the school’s chaplain on a regular 
or ongoing basis. Please indicate whether you consent to these individual meetings. 

 

 YES 
 

 NO 
 

 

Parent Signature:    ____________________________________ 

Date:      ____________________________________ 

Office Use Only: Please provide a copy of this document to the School Chaplain 

 

 

  



 

 

 

Religious Instruction in School Hours Form 
 

Please consult the Information for Parents Handbook for details of Religious Instruction offered at Miles State 
High School. 

Your student will be placed in a combine instruction class. 

Please complete the relevant form if you wish to make a variation to the religion indicated on the enrolment 
form. 

Student Name: _________________________________  Year: _______ 

Religious Instruction  

I wish my student to attend religious instruction program: 

  Combined    

 

Parent/Carer Signature: __________________________________ 

 

Date: _____/_____/_______ 

 

Withdrawal from Religious Instruction 

 

I do not wish my student to attend any of the programs provided by faith group/s at the Miles State High 
School. 

 

Parent/Carer Signature: __________________________________ 

 

Date: _____/_____/_______ 

  



 

 

 

Student consent for: 

 

Permission to obtain USI (Unique Student Identifier) on behalf of the student 
 

From 1 January 2015, we MILES STATE HIGH SCHOOL can be prevented from issuing you with a nationally recognised VET 
qualification State High or statement of attainment when you complete your course if you do not have a Unique Student 
Identifier (USI).  

If you have not yet obtained a USI you can apply for it directly at http://www.usi.gov.au/create-your-USI/. 

If you would like us MILES STATE HIGH SCHOOL to apply for a USI on your behalf you must authorise us to do so and 
declare that you have read the privacy information at 
https://www.usi.gov.au/system/files/documents/privacy_notice_0_0.pdf  

PRIVACY NOTICE 

CONSENT FOR COLLECTION, USE OR DISCLOSURE OF PERSONAL INFORMATION 

The following is provided to you on behalf of the Student Identifiers Registrar (Registrar). 

You are advised and agree that you understand and consent that the personal information you provide in connection with 
your application for a Unique Student Identifier (USI): 

• is collected by the Registrar as authorised by the Student Identifiers Act 2014. 

• is collected by the Registrar for the purposes of: 

o applying for, verifying and giving a USI; 
o resolving problems with a USI; and  
o creating authenticated vocational education and training (VET) transcripts; 

• may be disclosed to: 
o Commonwealth and State/Territory government departments and agencies and  statutory bodies 

performing functions relating to VET for: 
 the purposes of administering and auditing VET, VET providers and VET programs; 
 education related policy and research purposes; and 
 to assist in determining eligibility for training subsidies; 

o VET Regulators to enable them to perform their VET regulatory functions; 
o VET Admission Bodies for the purposes of administering VET and VET programs; 
o current and former Registered Training Organisations to enable them to deliver VET courses to the 

individual, meet their reporting obligations under the VET standards and government contracts and assist 
in determining eligibility for training subsidies; 

o schools for the purposes of delivering VET courses to the individual and reporting on these courses;  
  

http://www.usi.gov.au/create-your-USI/
https://www.usi.gov.au/system/files/documents/privacy_notice_0_0.pdf


 

 

 

o the National Centre for Vocational Education Research for the purpose of creating authenticated 
VET transcripts, resolving problems with USIs and for the collection, preparation and auditing of 
national VET statistics;  

o researchers for education and training related research purposes;  
o any other person or agency that may be authorised or required by law to access the information; 
o any entity contractually engaged by the Student Identifiers Registrar to assist in the performance 

of his or her functions in the administration of the USI system; and 

 

• will not otherwise be disclosed without your consent unless authorised or required by or under law. 
The consequences for not providing the Registrar with some or all of your personal information are that the 
Registrar will not be able to issue you with a USI. 

 

Privacy policies and complaints  

You can find further information on how the Registrar collects, uses and discloses the personal information 
about you in the Registrar’s Privacy Policy or by contacting the Registrar on usi@education.gov.au or telephone 
1300 857 536, international enquiries +61 2 6240 8740. The Registrar’s Privacy Policy contains information about 
how you may access and seek correction of the personal information held about you and how you may make a 
complaint about a breach of privacy by the Registrar in connection with the USI and how such complaints will 
be dealt with. 

You may also make a complaint to the Information Commissioner about an interference with privacy pursuant 
to the Privacy Act 1988, including in relation to the misuse or interference of or unauthorised collection, use, 
access, modification or disclosure of USIs.  

 

I, [NAME]______________________________________________________________authorise  

 

MILES STATE HIGH SCHOOL to apply pursuant to sub-section 9(2) of the Student Identifiers Act 2014, for a USI 
on my behalf.  

I have read and I consent to the collection, use and disclosure of my personal information pursuant to the 
information detailed at https://www.usi.gov.au/system/files/documents/privacy_notice_0_0.pdf  

 

________________________________    ___________________  

[STUDENT SIGNATURE]       [DATE] 

________________________________    ___________________  

[PARENT/CARER SIGNATURE]      [DATE] 

http://www.usi.gov.au/Documents/Student-Identifiers-Registrar-privacy-policy-v1.1.pdf
mailto:usi@education.gov.au
https://www.usi.gov.au/system/files/documents/privacy_notice_0_0.pdf


 

 

 

 

 

 

 

 

Application for P&C 

Membership for 2024 
Miles State High School P&C Association 

Name: ................................................................................................................................................................... 

Address:  ................................................................................................................................................................ 

………………................................................................................................................................................................ 

Phone:................................................................................   Mobile:...................................................................... 

Email:....................................................................................................................................................................... 

Membership:   New / Renewal (please circle one)  

I am a parent / caregiver / community member (over 18 years of age) at the school.  

(please circle one)   

I agree to be bound by the constitution of the P&C and by all valid resolutions passed by the Association. I agree to work within the 
boundaries of the Education (General Provisions) Act 2006. I agree to be bound by Education Queensland’s Code of Conduct which 
includes the following: 

• Personal Privacy – information obtained as a P&C representative MUST be considered confidential and treated accordingly 
• Courtesy, respect, dignity and fairness will be observed at all times 
• Discrimination against any person will not be tolerated (refer Anti-Discrimination Act 1991) 
•  

Signature: ................................................................................................ 

 

Date: ......................................................................................................... 

P&C Secretary Use 

Date received:    ......./....../........   Date accepted:   ......../....../.......       

Secretary’s signature: ......................................................  Entered in P&C Register: □ 

  


	Interviewer Notes
	Course Fees and Other Expenses
	Instrumental Music Form
	Miles State High School Newsletter
	Parent/Carer consent for:
	Mobile Phone Policy Form
	Voluntary Student Participation in the Chaplaincy Program
	Religious Instruction in School Hours Form
	Permission to obtain USI (Unique Student Identifier) on behalf of the student
	Application for P&C
	Membership for 2024

